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MISSION STATEMENT 
 

“The mission of Southside Elementary is 

to create a school environment that 

promotes high academic achievement 

for all students by collaborating with 

faculty, students, parents and the 

community.” 
 

Our School beliefs are: 

 We will at all times maintain high expectations for all 

students. 

 We believe in aligning our curriculum, teaching and 

assessments to help improve student achievement. 

 We believe our partnership between home, school and 

community should have one focus and that is high academic 

achievement for all. 

 We will use all relevant data to monitor and improve 

student achievement. 

 We will support teachers with professional development 

opportunities that are consistent with district initiatives, are 

standards based, and ensure high academic achievement for 

all students. 
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SOUTHSIDE ELEMENTARY 

430 Southside Parkway 

Buffalo, New York 14210 
 

September 8, 2021 

 

Dear Southside Elementary Families: 

 

On behalf of the staff at Southside Elementary, it is my pleasure to welcome everyone 

back to in person instruction after an unprecedented year.  We are looking forward to 

partnering with you to ensure that our students work to achieve to their highest 

potential and appreciate all of your support you have provided to students throughout 

the prior year. We recognize that in order for students to be successful in school, it 

takes the support from both the home and school, working together to achieve student 

success. We know that a strong partnership will make a great difference in your child’s 

education. While we are one of the largest elementary schools, our dedicated staff 

works very hard to meet the individual needs of all students and maintain personal 

connections with our families. Our goal is to ensure that every student is provided the 

highest quality of education in a safe and supportive learning environment. 

 

During the upcoming school year, we will continue to implement several of the 

procedures and protocols that were in place during our hybrid model of instruction.   

As was the protocol last year, parents will not be permitted in the school. We ask that 

you call the school for any concerns or if necessary, come the front exterior door and 

ring the doorbell to state your purpose.  Our office staff will assist you at that time.  

 

Please understand and prepare your child for the following expectations: 

 

1. All students will wear a mask throughout the school day.  If there is a medical 

exemption to be considered for your child, we will require documentation from the 

pediatrician and that information will be forwarded to the district for approval.  

 

2. Classrooms will be arranged to accommodate 3 ft. distance nose to nose between 

students.   

 

3. STUDENTS MUST SIT IN ASSIGNED SEATS ON BUSSES for the duration of the ride. 

This is necessary for health and safety concerns. Due to new procedures regarding 
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transportation, busses will load/unload and leave the building immediately each day.  

If your child will need to be released early for an appointment, A NOTE MUST BE SENT 

IN PRIOR TO OR THE MORNING OF THE EARLY RELEASE DATE.  If there is no note 

received in a timely manner, your child may have been placed on the bus and have 

already left the school premises.  We will not be able to retrieve children once they 

are on the bus. 

 

 

4. Additionally, if you are going to pick your child up from the school each day at 

dismissal, please adhere to the staggered time for pick up. We anticipate a large 

number of cars that will line Southside Parkway to retrieve students between 2:30-

3:00 pm.  We will continue to dismiss students from the Community Room exterior 

door as we did last year. 

Times: PK-4 students will be released at 2:25 pm 

             Gr. 5-8 students will be released at 2:50 pm  

 

5. Students should have a labeled water bottle as drinking fountains will not be 

available.  We have 2 Refill stations in the school for students to access. 

 

All forms will need to be accessed and submitted electronically.  

 

 Please complete the following electronic forms as soon as possible prior to 

September 8, 2021.   

 

1. Student Consent to Test Form (QR Code) 

2. Student Walker Permission/Student Pick Up (QR Code) 

   

Our staff is preparing for a safe and smooth transition to full capacity in person learning, 

having the information available will ensure that protocols and procedures are adhered 

to by all. 

 

We will continue to build upon our commitment to excellence through high 

expectations of our students by offering a rigorous and meaningful curriculum. I will 

continue to work with parents and faculty to foster an atmosphere that promotes a 

learning community that is child centered; focused on academic excellence, creativity, 

respect, and community involvement and where students and staff are recognized for 

their achievements. By working together as a team, we will move forward in our mission 
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to create a nurturing and challenging environment in which all students can learn and 

grow.  We are excited to have our students back in the building and recognize that each 

child has had a unique experience throughout the past school year.  We are thrilled to 

be partnering once again with our many and varied community organizations and 

agencies to help support both students and families as we welcome everyone back to 

school. 

 

Education and safety are the highest priority in all that we do and in our school 

community. We strive to implement best practices, integrating social, emotional, and 

academic learning in every aspect of the school day. By teaching and reinforcing 

expectations, routines and procedures, we believe students can best focus on learning.  

 

 

 

The Southside Elementary staff and I feel privileged to be a part of this school family. 

Our goal is to embrace the future and to prepare our students to be college and career 

ready. By working together, your child will develop responsible habits, self-confidence 

and build on the skills necessary for success as a life-long learner. Please contact me 

with any questions or concerns and have a wonderful school year.  

 

Sincerely, 

 

Patricia A. Brucz 

 

Patricia A. Brucz 

Principal 
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This handbook was created as a resource for students and parents to explain the 

policies, rules and regulations governing all students at Southside Elementary. 

 

Parents must help school personnel to effectively communicate information from 

this handbook to students. Parents help by requiring students to be in school 

every day they are physically able to be in attendance, providing information such 

as correct addresses and phone numbers, attending scheduled conferences with 

school staff, sending the necessary absence or tardy notes, and learning about the 

school, its mission, its plan for improvement, and its activities. Parents are 

encouraged to meet with school staff; however, conferences with teachers should 

be scheduled in advance to avoid interruption of instructional time. 

 

Please take time to become familiar with the contents of this handbook. The 

information included is important and knowing it will make the school year easier 

for the students. 
 

 

 

Entrance Procedures 

 
Children who walk or are driven to school, may enter the building at 8:00 a.m. 

through the Main Entrance. Students who wish to eat breakfast should proceed 

to their homeroom. 

 

Please DO NOT PULL IN TO THE PARKING LOT BETWEEN 7:30-9:00 AM or 1:30-

3:30 PM. BPS yellow buses will need the space to park and turn around in the lot. 

 

All children must be in their homeroom by 8:20 a.m. After this time, they are 

tardy. Children who are tardy must report to the office to receive a late pass. 
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All students will have their temperatures scanned upon entrance. 
 

 

 

Bus Safety 
 

 

All students are required to : 

 Wear a mask throughout the duration of their ride 

 Get on the bus in a single line 

 Students are to sit in their assigned seat and remain seated at all times 

 Obey the directions of the bus driver and aide 

 Respect themselves and others 

 Exit at the designated stop 

 In order for your child to continue to ride the bus, he/she must obey the 

rules. 
 

Daily Dismissal Procedures 

 
Pre-K - 4 Pick Up students will be escorted from the Community Room exterior 

door to parent cars.  Parents should not get out of their cars.  Please display the 

assigned tag in your front window and be prepared to show ID. 

PK-4 students will be released beginning at 2:25 pm 

 

Gr. 5-8 Walkers will be dismissed from the Main Entrance after signing out with 

Mrs. O’Connell, beginning at 2:50 p.m.  

 

 

Buses – All students will have assigned seats. Buses leave beginning at 2:45 pm. 

Children must ride their assigned bus and MUST exit at their ASSIGNED stop. Bus 

drivers are instructed NOT to allow Pre-K and Kindergarten children to leave the 

bus if a known adult is NOT at the DROP OFF POINT. The child will be kept on the 

bus while the bus driver completes his/her second run (late school) and will then 

be returned to the assigned bus stop. 
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 One- Day Bus passes will NOT be issued to students. 

 

 

 

Attendance Policy – Attendance Counts 
 

New York State Law requires student attendance at school. School success is 

directly related to regular attendance. 

 

Absences 

 
If a student is absent, a parent/guardian should:  

Upon the child’s return, send in a WRITTEN note to the child’s teacher. The note 

should include: date note is written, full name of student, date(s) of absence, 

reason for absence, parent’s full name and parent’s home and/or work phone 

number. Please be aware that a student will be marked illegally absent if an 

excuse is not provided. For all absences, the student shall make up all work in a 

timely manner. The make-up work may be specific material missed by the 

student, reinforcement, or enrichment. 

 

Tardiness 

 
If students are not in homeroom by 8:20 a.m. they are late. After 8:20 a.m. 

students must report to the office for a pass before they are admitted to class. 

 

An excessive number of absences or tardiness will be reported to the City of 

Buffalo attendance officers for follow up. 

 

Early Dismissal 
 

As school hours are needed for instruction time, all appointments should be made 

for after school. In the event that this is not possible, a written request to have a 

child excused from school early MUST be sent with the child prior to the morning 
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of the dismissal. The note should state the reason for the early release and the 

time the child will be picked up.  

 

Students can only be picked up by a parent or authorized adult over the age of 18. 

This person must report to the school main lobby exterior door and ring the bell 

to sign out the child. The student will remain in class until the parent arrives at 

the school to pick up the child. Students will not be released to any adult who is 

not listed on the student’s information form. Authorization for early release may 

not be granted over the phone. 

 

School Closings 

 
Decisions about school closings due to weather conditions are made by the 

Superintendent or designee and announced on WBEN radio and television news 

stations such as Channel 2, 4 or 7. 

 

Visitors 
Visitors are not permitted in the building at this time. 

 

Immunizations 
In order for a student to remain in school, he/she MUST be fully immunized as 

required by New York State law. Students who are not fully immunized will 

receive a letter from the school nurse stating which immunizations are needed 

and your child WILL be removed from school until the proper documentation is 

provided. 

 

Medication 
The New York State Department of Education has established clear guidelines for 

the administration of medication in schools. Parents with children receiving 

medication during the school day need to adhere to the following guidelines: 

 Provide updated documentation (a new prescription and form for the 

current school year). 

 A written request for medication to be administered in school. 
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 A written statement from the physician, which includes names of 

medication, dosage, frequency of administration, beginning and ending 

dates of medication administration and condition being treated with 

medication. 

 Parents must assume responsibility to have medication delivered to school 

 Medication MUST be in the container prepared by the pharmacist and 

labeled with the child’s name and dosage. 

 Student Medication Drop Off to Clinic should take place on September 7, 

2021.  Nurses will not be in the school prior to 9.7.2021.  Our office staff is 

not permitted to accept medications. 

 

Under no circumstances is a child allowed to take over-the-counter medication 

unless a parent/guardian comes to school to administer it. For students who take 

daily medication, arrangements will be made for medication administration with 

the nurse. A specific time will be coordinated with the classroom teacher and the 

school nurse. All medication will be kept in the clinic. 

 

Textbooks and Electronic Devices 
Students are provided with required textbooks and electronic devices to use 

during the school year. These materials are loaned to students, and students are 

responsible for their return. If these items are lost or damaged, the 

parent/guardian may be billed for the cost of replacements or repairs. 

 

Supplies 
Please label all items with your child’s first and last name. Please check your 

child’s book bag, planner and folder every day. Remove finished work and 

important notices. Check for homework in the student planner and make sure 

your child completes it and places it back in the folder and book bag. Please make 

sure you have homework supplies, pencils, crayons, scissors and glue at home. 

 

Homework 
Homework is an essential ingredient in a child’s academic success. It is important 

that parents establish a nightly structured routine for its completion. Parents 

should ensure that children work in a quiet, well-lit area. 
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Not only does homework reinforce lessons and concepts taught during the school 

day but it also gives students an opportunity to demonstrate what they have 

learned. 

 

Progress Reports 
Progress reports will be sent home at the end of the 5th, 15th, 

25th and 35th weeks. Parents should use these reports to monitor their child’s 

progress throughout the marking period. 

 

Report Cards 
Report cards will be sent home in: 

 November after the 10th week 

 February after the 20th week 

 April after the 30th week, and 

 June at the end of the year (Pre-K) 

Report cards for grades K – 8 will be mailed home at the beginning of July. 

 

Parent Portal 
Buffalo Public Schools offer a variety of ways for parents and families to become 

active partners in their child’s education. The Parent Portal is just one way in 

which parents can connect with teachers, schools and the District. The online tool 

developed by Infinite Campus gives parents access to their child's information–

attendance, assignments, grades–anytime, anywhere. The Portal can be accessed 

by parents and students from a computer or any handheld device. Please contact 

the Main Office for login information. 

 

Dress Code 
All students must adhere to the Buffalo Board of Education Dress Code Policy 

which is: 

 Students must cover all underwear with outer garments. Students should 

be able to walk/run without holding on to clothing to keep it in place. Belts 

must be worn with baggy pants. 
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 Must include footwear that is secured on the foot at all times. Sandals, flip-

flops, clogs, and heeled shoes are not permitted and can be dangerous 

when evacuating the school. 

 Must not include headgear of any kind (except when required by medical or 

religious reasons). 

 Must not be lewd, vulgar, obscene, libelous, or denigrating of others. 

 Must not promote and/or induce use of alcohol, tobacco, illegal drugs, or 

illegal or violent activities. 

 Must not include coats, jackets and other outerwear inside of the building. 

 Must not include jewelry that may be deemed as a weapon. 

 Must not include clothing associated with or identifiable as a symbol of a 

gang or street club. 

 Book bags and purses must be kept in lockers. 

 

Emergency Information 
Emergency Information forms will be distributed at the beginning of the school 

year. This information will be kept on file in the office. Please notify the office if 

there is any change in address, telephone number, place of employment, or 

emergency contact person so that we may be able to contact you if necessary. 

 

Cafeteria Services 
All students receive a free breakfast and lunch daily. 

 

Mandatory State Testing 
Students will take a number of academic tests and assessments throughout the 

school year. Please watch the monthly calendar and notices for testing dates. 

 

Discipline Policy & Procedures 
In accordance with Safe Schools Against Violence in Education Act (SAVE) the 

Buffalo Board of Education enforces the following Code of Conduct. All persons 

on school property and at school functions are to conduct themselves in an 

appropriate and civil manner, with proper regard for the rights and welfare of 

others and for the care of school facilities and equipment. Students and visitors 

are prohibited from engaging in: 
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 Disorderly conduct-such as running in hallways; profane, lewd, vulgar or 

abusive language or gestures. 

 Insubordinate conduct-failing to comply with valid directions of any school 

personnel; truancy, class skipping, or leaving school without permission. 

 Disruptive conduct- shouting out, horseplay substantial interference in 

class. 

 Violent or threatening conduct- fighting, hitting, kicking, punching, 

possessing a weapon, threatening to use a weapon or do harm to another, 

or damaging property. 

 Conduct which endangers safety, morals, health, or welfare of others, lying, 

stealing, defaming, discriminating, intimidating, harassing, smoking, sharing 

any forms of drugs, gambling, or verbally threatening another person. 

 Misconduct on school bus- excessive noise, pushing, shoving, fighting, or 

refusing to remain in a seat. 

 Academic Misconduct- cheating, plagiarism, altering records, assisting 

another in academic misconduct. 

 Instigation or encouragement of another person to violate the Code. 

 Students are prohibited from having cell phones or pagers in class. These 

items must be kept turned off and in the student’s locker. Any student 

carrying or operating a cell phone will be requested to place it in a locker.  

 

Disciplinary Actions may include: 
 Warning or reprimand 

 Restorative Guidance Conference 

 Written notification to parent 

 Parent conference 

 Exclusion from extra-curricular activities or other activities, e.g. field  

trips 

 Suspension from transportation 

 Short Term Suspension – up to 5 days 

 Long Term Suspension 
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Lockers 
Lockers will be issued the first week of school. The school is not responsible for 

loss/theft of student items from lockers. 

 

Students are ONLY allowed to go to lockers upon arrival, before lunch, and at 

dismissal. 

 

Students are not permitted at lockers at any other times for books, homework, 

notebooks, etc. 

 

Passes/Planner 
All students in grades 5 – 8 will purchase an agenda at the beginning of the school 

year. Students should carry agendas at all times. Homework assignments and 

projects should be recorded in the agenda on a daily basis. The agendas are also 

used for communication between the school and home. 

 

All students in grades 5 - 8 must have a signed agenda anytime they leave a class 

area without an adult. An adult must sign out the student indicating where the 

student is going, the time the student left and the time the student returned. 

 

 

Important Phone Numbers 
Main Office   (716) 816 – 4818 

Fax    (716) 828 - 4820 

 

 

Additional Information 
Mrs. Brucz – Principal 

Mrs. Goldman – Assistant Principal – Pre-Kindergarten – Grade 2 

Mrs. Nsengiyumva – Assistant Principal – Grades 3 – 5 

Mr. Anderson – Assistant Principal – Grades 6 – 8 

 


